
Are you interested in serving on the Children’s Master Plan  
Advisory Committee?  The time to apply is NOW! 

Questions and Answers for Neighbors 
 
The City’s Department of Neighborhoods is looking for people who are balanced in their views and can 
exercise independent judgment regarding expansion at Children’s Hospital.  No one with a direct economic 
relationship with the institution (or a member of his or her immediate family) is allowed to serve, other than 
one nonmanagement representative from the hospital.  For others, if there is an appearance of a conflict of 
interest, the circumstances must be disclosed in writing to the Ethics and Elections Commission and at 
advisory committee meetings.   

 
Types of folks wanted on the Committee:  The Major Institutions Code says that 

members should be selected from the following groups:  “area community groups, residents, property 
owners, and business persons; consumer groups using the services of the institution; and any other 
persons or organizations directly affected by the actions of the institution. One member of the Advisory 
Committee shall be a general community or citywide organization representative.” 

 
Qualifications for serving on the Committee:  The Code says that “To the extent 

possible, members of the Advisory Committee should possess expertise or experience in such areas as 
neighborhood organization and issues, land use and zoning, architecture or landscape architecture, 
economic development, building development and educational or medical services.” 

 
How many will be appointed to the Committee?  The Major Institutions Code says 

that there should be at least six, but no more than twelve members on the Committee.   There will also be 
two to three alternates.  This number on the Committee can change, however, because the City Council 
can change the size and/or composition of the Committee and send the matter back to the Department of 
Neighborhoods for further action.  While the Code doesn’t list the circumstances of making changes from 
the slate that is recommended by the Department of Neighborhoods, it is anticipated that Council action 
would be sought should the Committee not fairly represent the impacted community. 

 
How does the process work?  Children’s will work with the Department of Neighborhoods in 

developing a list of potential members to serve on the Committee.  The Department of Neighborhoods will 
then review the list of potential members, interview candidates either via email or otherwise, and then make 
its recommendations to the City Council.  The Department of Neighborhood’s goal is to achieve a balanced, 
independent and representative committee.  The City Council then enters into a memorandum of 
agreement with Children’s, prepared by the Department of Neighborhoods and then adopted by a City 
Council resolution.  This process can change if there are issues regarding the number serving on the 
Committee or the composition of the Committee. 

 
How can you apply to serve on the Committee:  Just send a letter or email to 

Steve Sheppard, Department of Neighborhoods, 7005 5th Avenue, Suite 1700, P.O. Box 94649, Seattle, 
WA  98124-4649, steve.sheppard@seattle.gov.  All you need to do is express your interest in serving and 
describe any special or unique qualifications that you would bring to the Committee.  Email responses are 
preferred.  If you have questions, you can call Steve at 206-684-0302 or email him.   The deadline to apply 
for Laurelhurst residents is April 30.  
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